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Logging into QL2 
Using your ID and Password – Open QL2 

 

 

 

 

Metal Spot 
The “Update Metal Spot“ popup will open and download current metal prices from Kitco. 

 

Click on “Close Dialogue” to proceed. 
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Worksheet Folder 
QL2 opens to the ”Worksheet” Folder page….this is where you will start a New worksheet or open an Existing worksheet. 

 

 

 

Existing Worksheet 
A previously created worksheet/appraisal can be found using the” Search” box (upper right) and once found opened by clicking on 
Edit. 

 

New Worksheet 

Click on the “New Worksheet” button to start a new appraisal.  “Select Client” will popup/open. 

 

 

Type the client’s last name in the “Select Client” field.  Existing names that match will appear in the list below.  Select an existing 

client or if new click on the New Client button. 

 

Note: selecting an existing client will take you directly to the Worksheet page. 
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New Client Window 
Fill in the client information.  Fields (e.g. Full Name, Address, etc.) may have a popup window for details. 

 

 

When you have completed adding the client information, click on the “Save Client” button then go to your browser and close the 

Client tab (above) to proceed to the Worksheet page. 

 

 

New Worksheet 
Your New Worksheet page will look like this.  The Worksheet fields in the upper section will auto-fill but can be edited.  Click on the 

“Add New Item” button to proceed. 
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Adding an Item 
Scrolling down New Worksheet page , the Item section is for describing the item(s) and provides opportunity for adding photos, 

weight, summary description, a narrative and more. 

 

 

 

Adding Photo(s) 
Click on the “Manage Images” button, then browse for the photo file or better yet drag and drop your photos onto the Manage Images 

box (as many as you want but jpg only).  
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Photos should be captured/edited to a reasonably small photo size but if not QL2 has basic photo editing tools to help.  Click on the 

“Edit” button to open the Photo Edit popup. 
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Edit Image includes tools to size, sharpen, brighten, darken, rotate, crop, and compress your image.  Of these, most important are 

sizing and compressing. 

 

 

 

 

 

 

 
 

 

 

 

 

Start by entering a width measurement for your image as it would print in the finished appraisal (e.g. 3.5 inches) and press enter.  The 

height will automatically reduce to scale.  From left to right (e.g. sharpen, etc.) edit the image as desired.  Finish by clicking on 

compress.  70% seems to work well but you can experiment.  The goal is to get the image size under 100 KB wherein the 

Measurements box will turn green. 

 

 

Components 
Add a component by clicking on the “Add Component” bar then choosing from the popup. 
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Component Details 
The chosen component will open.  You close and reopen a component by clicking on the relevant component bar. 

 

Functionality of Details will differ depending on expected data… some require a measurement, some are automatically calculated, 

some have dropdown picklists, some will open a popup window (e.g. melee calculator, plotting, etc.). 

 

 

 

Add additional components as needed by clicking on “Add Component”. 
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Valuation 
Valuation is accomplished at the bottom-section of the Item page.  All relevant value characteristics are presented. 

 

If the value you assign is known (e.g. market comparison approach to value) scroll to the bottom of the Valuation section and enter it 

in the “Total field”.  Tax can be applied if desired. 

 

If you want assistance calculating the value (e.g. cost approach to value) you can enter data in the relevant fields (e.g. $/ct., 

adjustment, markup to retail, etc.).  The value will be reflected in the Total field as you proceed. 
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Additionally, QL2 interfaces with pricing guides The Guide, Gem ePrice, and Rapaport (you must be a subscriber to these) and can 

retrieve current pricing from those sources by clicking on the small dollar symbol in the $/Unit field. 

 

The Guide 

 

Rapaport 
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Approach to Value and Market Levels 
Use of the Approach to Value and Market Levels section at the bottom of the Item page is optional.  Its purpose is to state the 

valuation basis, data source, market level and trend for the item being appraised and assist the appraiser in abiding by USPAP. 

 

 
 

Additional Items 
To add additional items to the worksheet/appraisal click on the New Item button. 

 

As items accumulate your will see them listed in the left margin of the Worksheet.  To move from one to the other click on the item 
you want opened.  They can also be reordered (the order they will print in the created report) using click and drag. 
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Generate a Report/Appraisal 
Once done entering data for your item(s) click on the Generate Report button at the bottom of the page or scroll to the top and click on 

the New Report tab and click on the Create Report button. 

 

The report will appear first onscreen in edit mode.  This is the best mode for reviewing the report prior to printing. 

 

To view the in document as it will print click on Actions in the menu, then Document View. 

 

 

  



Page 13 of 13 

Printing and pdf 
To print click on Actions in the menu, then Print. 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

Closing and Saving 
Save the report by clicking on Save in the menu and choosing Save to Database.   

 
 

Once saved, close the Report/Worksheet tab.  Back at the Worksheet click on the Save button then close the Worksheet tab to return to 

the Worksheet folder. 


